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ADMINISTRATIVE CIRCULAR
ASEM Conference on Innovative Education and
Human Resource Building for Sustainable Development
Hue City – Viet Nam

29 – 31 March 2017
1. DATE AND VENUE 
Date
: 
29 – 31 March 2017
Venue: 
Indochine Palace Hotel



Address: 
105A Hung Vuong street, Hue City, Viet Nam



Tel.:

+84-234 393 6666



Fax: 

+84-234 393 6555


Website: 
www.indochinepalace.com 
2. TENTATIVE Programme (Please refer to the attachment)
3. REGISTRATION
All delegates are kindly requested to send the completed Registration Form (attached) no later than 20 March 2017 to the following:
ASEM Division

Department of Multilateral Economic Cooperation 
Ministry of Foreign Affairs of Viet Nam
8 Khuc Hao Street, Ba Dinh, Ha Noi
Tel.:    +84-4 3799 3104/ 3799 2723
Fax:    +84-4-62816210/ 84-37993618
Email: asemmofavietnam@gmail.com; mice@vietcenter.vn.
(Please send your Registration Form to both email addresses above)

4. ACCOMMODATION 
Participants are encouraged to make their bookings at the following hotels due to its proximity to the meeting venue and where special rates have been arranged.

Indochine Palace Hotel

Address:
105A Hung Vuong street, Hue City
Tel.: 

+84-234 393 6666
Website: 
www.indochinepalace.com 
Speacial rates for Conference’s participants:

	Type of room
	Retail Rate

(USD per night)
	Special Rate

(USD per night)

	Palace Deluxe
	233
	100

	Palace Suite
	417
	205


Hotel Saigon Morin

Address:
30 Le Loi street, Hue City

Tel.: 

+84-234 382 3526
Website: 
www.morinhotel.com.vn
Speacial rates for Conference’s participants:

	Type of room
	Retail Rate

(USD per night)
	Special Rate

(USD per night)

	Deluxe
	168
	105

	Morin Suite
	467
	267


Delegates are requested to arrange their own accommodation reservations. Booking and payment should be made by completing the Registration Form and forwarding to the Organising Committee through the following addresses:

Email: 
asemmofavietnam@gmail.com and mice@vietcenter.vn
Tel:
+84-4-62816212/ +84-4-62816213 / 84-982981182  

Fax: 

+84-4-37993618 
5. HOSPITALITY
All delegates are cordially invited to the Welcoming Dinner and the Gala Dinner by the host country on the 29th and the 30th of March, respectively as indicated in the Programme. Lunches and coffee breaks will also be provided by the host country. 
6. COST
The Organisers will bear the cost of the venue, facilities and the arrangements for the field trip as scheduled in the Programme, as well as the hotel accommodation of three nights from the 29th to the 31st of March for Keynote speakers and Heads of co-sponsors’ delegations during their stay in Hue. Delegates are responsible for their own travel and accommodation costs and any other expenses incurred during their stay.
7. TRANSPORTATION
Keynote speakers and Heads of co-sponsors’ delegations are kindly requested to inform the Secretariat of their flight details and transport preferences in the registration form for the ease of pick-up and drop-off arrangements. 
Other delegates are encouraged to use city taxi or airport shuttle bus services. Taxis are available at the airport 24 hours a day and located outside the arrivals area. The airport shuttle bus provides drop-off at the city centre and departs every 30 – 60 minutes with a rate of VND 50,000 per person.

8. PASSPORT and VISAs


Please note that all Delegations are subject to Viet Nam immigration regulations. Delegates should ensure that they have valid passports and other necessary travel documents. Delegates from some countries may need entry visas; hence, they are advised to contact the nearest Vietnamese Embassies in their respective countries to check the visa requirements for entering Viet Nam. For any special matter related to visa, please inform the Conference Secretariat for assistance. Any costs for visa application and airport tax should be shouldered by the concerned participants. 
9. working LANGUAGE

The official working language of the Conference is English.

10. dress code

Business attire is appropriate for meetings and other social functions.

Smart casual attire is recommended for the field trip.

11. LIABILITY
The Organising Committee shall not be liable for personal accidents and losses, or damage to personal property of the registered delegates in the meeting. Delegates should make their own arrangements with respect to personal insurance.

12. SECURITY

All necessary measures will be taken to ensure the safety of delegates. Identification badges will be distributed at the reception desk of the Conference. Delegates are requested to wear their identification badges at all times to gain admittance to the meeting venues, meals and other functions and might be requested to pass through a security gate. 

Media access is limited to the Opening and Closing Sessions only.
13. FIELD TRIP

All participants are kindly invited to join a field trip in the afternoon of 31 March from 14h00 to 17h00. The field trip includes a visit to the Imperial Citadel of Hue - a World Heritage Site and Thien Mu Pagoda. Special activities, including a Changing of the Guard ritual ceremony and an exclusive performance of the Viet Nam Royal Court Music at the Royal Ancient Theatre Duyet Thi Duong, will be arranged specifically for this trip.

For more information regarding the sites, please visit www.huedisan.com.vn
Please confirm your participation in the Registration Form.
14. general information
About Hue City:
Being an UNESCO World Heritage Site, Hue City is located in the centre of Viet Nam on the banks of the Perfume River. The city is 700km south of Ha Noi and 1,100 km north of Ho Chi Minh City. Hue was once the country’s Imperial City and the national capital under the Nguyen Dynasty from 1802 – 1945. With its long precious history, the city remains one of the main cultural, religious and educational centres of Viet Nam. In the field of education and vocational training, Hue City is one of the most important hubs which connects the three sub-regions of central Viet Nam, namely the North Central Coast, the South Central Coast and the Central Highlands, with other regions of the country. For more information, please visit: www.huecity.gov.vn. 
Climate: 

Hue City has tropical climate with the average temperature varies from 20 to 28 degrees Celsius (68 – 82.4 degrees Fahrenheit).
Time:

Time zone: ICT (Indochina Time); current time zone offset: + 07:00 hours.
Electricity:
The residential voltage is 220V at 50 Hz. Delegates are advised to bring a suitable voltage converter and adapter for their proper use of electrical appliances. 

Currency: Viet Nam’s official currency is the Dong (VND). Delegates can exchange their money at most banks and exchange offices located in the city centre and at the airport. The exchange rate is 22,860.00 VND to 1 USD (subject to change).
Telecommunications: 

In addition to regular telephone service, some popular providers, namely Vinaphone, Mobifone and Viettel, provide mobile telephone service in Viet Nam. Should you wish to bring your mobile phone, please be informed that mobile prepaid phone cards, varying from the denomination of VND 50,000 to VND 500,000 could be purchased easily at any post offices, authorised distributors and shops around the city. 
Free Emergency Telephone Numbers:


Police: 113

Fire Service: 114

Medical Care: 115
15. CONFERENCE SECRETARIAT CONTACTS 
For any requirements concerning substantive and logistic matters, please contact the following officials: 
Ms. Ha Phuong Le, ASEM Contact Point for Viet Nam

Department of Multilateral Economic Cooperation

Ministry of Foreign Affairs
Tel.: 
+84-4 3799 2723 / 3104
Fax:  
+84-4 3799 3618

Email: asemmofavietnam@gmail.com 
Mr. Nguyen Quang Hung, Logistic Division
Tel.:   +84-4-62816212/ +84-4-62816213  

Email: mice@vietcenter.vn 
__________________
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